Template for Curriculum Vitae for Promotion and Tenure Dossier
School of Engineering, University of New Mexico
Updated 2026

This CV template for promotion and tenure review is not required, but the information is. Together with your department, you are responsible for the accuracy and clarity of your CV. It should observe the guidelines below for content and formatting. Please ensure that a representative of your department and/or SOE review your CV before it is circulated.

· Not all sections below will apply to everyone; candidates should feel free to delete (or add) sections as appropriate. 
· This template contains instructions and comments that will need to be deleted. Generally, material to be deleted uses a blue font. 
· Number the pages
· Use type font 11 points or larger and margins 3/4 of an inch or larger; 10 point font is ok for tables.
· Resources for preparing your dossier:
· Office of the Provost website: https://provost.unm.edu/faculty-affairs/tenure-and-promotion.html
· School of Engineering website: https://engineering.unm.edu/about/faculty-resources/faculty-resources.html




Candidate’s Name
Title
School of Engineering, University of New Mexico


SUMMARY OF ACCOMPLISHMENTS

This page summarizes your major accomplishments. Candidates and reviewers should keep in mind that evaluations are holistic and not determined by any particular metric. Candidates should use this summary to briefly highlight, within a single page, their major accomplishments in the areas of research, teaching, and service. This is not a full list of activities but should be thought of as an abstract that highlights key strengths from the full dossier. Below are some items to consider including in the summary page: 

· Brief highlights of research
· # of peer-reviewed journal publications 
· # conference publications (and # peer reviewed) as well as other publications
· A single statement summarizing total funding awarded to UNM in your sponsored research and brief examples of major sponsors or funders (i.e. NSF, DOE, DOD and industry). 
· # graduated PhD students, # of graduated research MS students, and # of research undergraduate advisees 
· # current PhD, MS & undergraduate research advisees
· # patents issued and disclosed
· h-index and # citations of publications with date and source of query
· Highlights of teaching
· Summary of distinct courses taught and an average of teaching evaluation scores (on Q1 and Q2) over all courses
· A single statement of major teaching innovations and approach that support student learning and success
· Major awards (i.e., SOE junior teaching award, IEEE Fellow, or CAREER award). Other funding awards are not intended to be listed here
· Particularly impactful service or outreach activities at the community, scientific community, department, School, or university level 
The above is intended to be guidance rather than an exact format. Candidates should use their judgement to best highlight their strengths using quantitative and qualitative summary statements. 













Candidate’s Name
Title
School of Engineering, University of New Mexico


PERSONAL 

Degrees
Schools, dates of attendance, title of doctoral thesis, and name of thesis advisor(s) (chronological order)

Positions at UNM
Title, dates (reverse chronological order)

Positions at other Institutions or Organizations
[bookmark: _Toc122008556]Title, dates (reverse chronological order). Also include if applicable, postdoctoral positions, institution, topic, and name of postdoctoral advisors.

Licenses, Registrations, and Certificates
Reverse chronological order



HONORS AND AWARDS
List honors and awards (other than grants) and state briefly the significance of these recognitions (reverse chronological order). 
	Name of Award / Honor
	Date
	Brief Description of Significance

	Example: NSF CAREER Award  
	2024-2029
	NSF’s most prestigious award in support of junior faculty who exemplify role of teacher-scholar made to less than 10% of peer applicants

	Example: SOE Early Career Teaching Award
	2022
	Selected annually in the School of Engineering by a committee of SOE faculty for excellence in teaching

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	



TEACHING
Teaching summary table of all courses taught at UNM
Fill in the table below for all courses taught at UNM (chronological order). If a course is co-taught, list the co-instructor and their affiliation.

For promotion to full professor, clearly indicate which courses were taught before tenure and which were taught after tenure. See Office of the Provost’s website for information on Teaching Summary Table.

	Year
	Semester
	Course Number
	Course Title
(If course is co-taught, include name and affiliation of co-instructor)
	Enrollment
	Student Evaluations

	
	
	
	
	UG
	Grad
	Return Rate (%)
	Mean Q.1
	Mean Q.2

	2025
	Spring
	CBE 102
	Addressing Societal Challenges using the Tools of Chemical and Biological Engineering
(Vanessa Svihla, OILS & CBE)
	65
	0
	45
	4.1
	4.3

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	



EvaluationKit Q1 = Rate the instructor’s overall effectiveness (5 – highly effective, 1 – highly ineffective)
EvaluationKit Q2 = How comfortable do you feel approaching the instructor with questions? (5 – very comfortable effective, 1 – very uncomfortable)

Course/Curriculum/Program Development & Teaching Innovations
For example, describe new courses developed (which course and when was it first offered?). Describe course redesign (which course and when was the re-design done?). For new and redesigned courses, describe how the redesigned courses enhance student learning and/or the educational mission of your department/program.

Include professional development activities that enhanced the candidate’s teaching (dates, program, and a description of impact (for example, % reduction in DWF rates)). 



Short Courses and Workshops Taught
Include course title, location or institution, date, enrollment, and nature of participation. Outcomes of the courses/workshops if known. 

PUBLICATIONS
· List publications in reverse chronological order. Number publications starting from the bottom (i.e., oldest is 1). 
· Provide complete citation information for each publication: co-authors, name of the publication (no abbreviations), volume number, year, full pagination, and links (including DOI numbers) for all published works that are accessible online. Citation format may vary by discipline but should be consistent throughout the document.
· List different types of publications under separate categories as listed below.
· For tenure CV, use Since Joining UNM and Before Joining UNM subcategories. Delete Since Tenure and Before Tenure. 
· For promotion to full professor CV, use Since Tenure and Before Tenure subcategories. Publications included in a candidate’s tenure CV should be in the Before Tenure category and those published after tenure package was submitted should be in the Since Tenure category.
· Indicate corresponding author(s) with asterisk *. Among the authors that you have mentored, indicate undergraduate students with a superscript ‘UG’, graduate students with a superscript ‘G’ and post-doctoral researchers with a superscript ‘PD’ (see legends below and keep the legends).
· Optional – you may include citation summary information such as number of citations, H-Index, and i10-index.

*Corresponding author(s); PDPostdocs mentored; GGraduate students mentored; UGUndergraduates mentored

Refereed Journal Articles
Since Joining UNM or Since Tenure (See notes above. Use one and delete the other)



Before Joining UNM or Before Tenure (See notes above. Use one and delete the other)




Books & Book Chapters
Since Joining UNM or Since Tenure (See notes above. Use one and delete the other)



Before Joining UNM or Before Tenure (See notes above. Use one and delete the other)




Peer-reviewed and Published Conference Abstracts and Proceedings
Since Joining UNM or Since Tenure (See notes above. Use one and delete the other)


Before Joining UNM or Before Tenure (See notes above. Use one and delete the other)




Other Publications and Products
Including book reviews; publications in popular press/magazines; conference summaries and abstracts; abstracts in non-refereed conferences; government, university, or publicly accessible industry reports (non-refereed); design guides and standards; letters to the editor; etc.


Work Under Review 
For papers that have been submitted, include the journal and the date of submission. Work currently under development but not yet submitted should not be included. If a work under review is accepted for publication before your dossier is forwarded by the department to the next level for review, you should notify your department P&T committee chair. The department may then consider the work “in press” and update your dossier accordingly. 

[bookmark: _Toc135984452]Invited conference/symposium/colloquium/seminar series presentations
[bookmark: _111kx3o]For example, at universities (including UNM), government, or industrial laboratories, etc.

[bookmark: _Toc135984453]Contributed conference/symposium presentations (optional)
[bookmark: _46r0co2]List all co-authors and indicate the presenting author using an asterisk *. Include the title (with "Poster:" before the title to designate a poster presentation), conference name, location, and dates. 


TECHNOLOGY TRANSFER
List all U.S. and international patents, including those applied for, awarded, and licensed, in reverse chronological order:

	Title
	Co-Inventors (including candidate)
	Date Filed
	Application Status
(Provisional or Issued)
	
Patent Number
	Impact
(e.g., Licensed and/or product in market, etc.)

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


				
					
Other major entrepreneurial activities
For example, NSF I-Corps, SBIR, STTR, companies started based on work described in this document. Grants and awards to startup companies affiliated with the candidate should be included here and not in the Grants and Contracts section. 

Other industry and government interactions
[bookmark: _2dlolyb][bookmark: _sqyw64]For example, technology transfer and consulting arrangements with industry or government.


MENTORING 
Reverse chronological order in all tables

Mentoring of Postdoctoral Researchers, Visiting Scholars, Staff / Research Staff
	[bookmark: _Hlk122074071]Name
	Last Degree &
Date
	Prior Affiliation
	Position Title
Dates
	Research Project
	Funding
PI

	Jane Lobo
	PhD
2024
	UC Irvine
	Postdoc
08/01/2024 - present
	Response of Foundations in Sand and CPT Results
	DOE, Award #123456
(co-PI: Professor 1)

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	




Mentoring of PhD and Master’s Students
Committees Chaired
	Student Name
	Degree and Program
	Graduation Date
 (Degree progress if not yet graduated)
	Names of Thesis Committee Members
	Thesis/Project Title
	Source of Funding & PI

	Student 1
	PhD, NSME
	5/29
Passed qual exam
	
	Thesis project: 
	NSF GRFP

	Student 2
	PhD, BME
	5/27
Passed comp exam
	Professor 2
Professor 3
Professor 4
	Thesis project: 
	DOE
(PI: Professor 1)

	Student 3
	MS, EE
	12/26
	
	Project: 
	

	Student 4
	PhD, CS
	5/22
	Professor 5 Professor 6 Professor 4
	Project:
	AFRL
(PI: Professor 2)

	Student 5
	MS, NE
	5/24
	Professor 2
Professor 3
	Project:
	Funded by Sandia National Labs

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	







Committees Served
	Student Name
	Degree and Program
	Graduation Date
 (Degree progress if not yet graduated)
	
Name of Thesis Committee Chair
	Names of Thesis Committee Members
	Thesis Title

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	



Mentoring of Non-thesis Masters, Undergraduate Students, High School Students, and Teachers 
	Name
	Program / School
	Dates of Mentoring
	Research Project
	Source of Funding & PI

	Student 1
	ECE
	7/2025 - present
	
	Problems course

	Student 2
	CBE
	6/2024 – 12/2024
	
	McNair (PI Professor 1)

	Teacher 1
	Raton Public School
	6/2025 – 8/2025
	
	ROSE Program (PI Professor 2)

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	




Student Mentoring Activities
Include transformative coursework and mentoring activities, for example:
· Undergraduate projects directed/advised (include project title and a summary of the work and results)
· Include mentoring of students in independent study courses as appropriate
· Involvement with student clubs, teams and disciplinary societies
· Activities involving students e.g., student-away experiences, faculty-led study abroad, community service, and government service activities
· Awards won by undergraduate/graduate students based on recommendation letters/advising
· Significant activities furthering the intellectual, professional, and personal development of graduate students 


GRANTS AND CONTRACTS
List in reverse chronological order by start date of all grants and contracts using the format specified below (see examples). Indicate your role (PI, Co-PI, senior personnel, etc.)  Include the name of all other co-investigators at the PI or Co-PI level (include their role and their affiliation if they are not in the candidate’s department). Use subheadings “External to UNM” and “Internal to UNM”.

External to UNM:
	1. Agency/Title of Grant
	

	2. Duration of Funding (mm/dd/yy – mm/dd/yy)
	

	3. Total amount of award
	

	4. Your role & amount for which you are directly responsible
	

	5. Co-investigators & their roles
	



Internal to UNM:
e.g., RAC, PERC, Rainforest funding, UNM/SNL seed money, etc. 
	1. Agency/Title of Grant:
	

	2. Duration of Funding (mm/dd/yy – mm/dd/yy):
	

	3. Total amount of award
	

	4. Your role & amount for which you are directly responsible
	

	5. Co-investigators & their roles
	



Example 1: single investigator grant
	1. Agency/Title of Grant
	NSF:  Widgets of the World to Solve All Problems

	2. Duration of Funding
	01/15/25 – 01/14/30

	3. Total amount of award
	$550,000

	4. Your role & amount for which you are directly responsible
	PI, $550,000

	5. Co-investigators
	None



Example 2: multi-investigator grant
	1. Agency/Title of Grant
	USDA:  Beans for the Masses

	2. Duration of Funding
	07/01/23-06/30/28

	3. Total amount of award
	$5 million

	4. Your role and amount for which you are directly responsible
	Co-PI, $600,000


	5. Co-Investigators
	Jane Pinto (PI); Jim Lima (Co-PI), Julius Soya Co-PI, Physics) and Joanna Pole (Co-PI, CS, Montana State University)



Example 3: center subaward
When listing the sources of funding which come directly from a research center or a block grant within UNM or another university, for which you were not PI or Co-PI on the primary (Center) proposal, include the name of the Center or block grant along with the Center Director or PI (include their affiliation).  Write "Subaward:" before the subaward project title and list the PI and all Co-PIs (including their affiliations). 
	1. Agency/Title of Grant
	DOE Center for Renewable Energy Research, Director:  Joe Wind
Subaward: Development of New Wind Turbine Blades

	2. Duration of Funding
	01/15/26 – 01/14/31

	3. Total amount of award for Center / Subaward
	$10 million / $1.2 million

	4. Your role and amount for which you are directly responsible
	Co-PI, $400,000

	5. Co-investigators of Subaward
	Tina Air (Co-PI, ME) and Chris Breeze (Co-PI)



In this case the candidate and two Co-PIs each received $400,000 of funding through the center.


Pending proposals
Include information about submitted proposals. Indicate your role (PI, Co-PI, senior personnel, etc.). Include the name of all other co-investigators at the PI or Co-PI level (their role and their affiliation if not in your department).

	1. Agency/Title of Grant
	

	2. Duration of Funding (mm/dd/yy – mm/dd/yy)
	

	3. Total amount of award
	

	4. Your role & amount for which you are directly responsible
	

	5. Co-investigators
	



Unfunded proposals
This is optional. The candidate may choose to include recently submitted but unfunded proposal (in the last 2-3 years) to provide evidence of effort in pursuing research funding to support the candidate’s scholarly work. 

	1. Agency/Title of Grant
	

	2. Duration of Funding (mm/dd/yy – mm/dd/yy)
	

	3. Total amount of award
	

	4. Your role & amount for which you are directly responsible
	

	5. Co-investigators
	




SERVICE
Reverse chronological order in all categories

Service to the Department
Include administrative duties and committee assignments in the candidate’s department and affiliated Centers and programs (e.g., academic programs). Include your ole (e.g., committee member, committee chair) and duration of the service activities. 

Service to the School and University
Include administrative duties and committee assignments to the School of Engineering. Include roles (e.g., committee member, committee chair) and duration of the service activities. 

Service to the Discipline / Profession
Include role (e.g., title), organization, type and nature of service, dates, and outcomes of service activities if known. 
	
Service and Engagement to the Community / Public
Include role (e.g., title), organization, type and nature of service, dates, and outcomes of service activities if known.

Include also appearances in media interviews or other coverages. 


PROFESSIONAL DEVELOPMENT
Include dates, titles/descriptions of the programs, and impact. Professional development activities centered around teaching (e.g., CTL workshops) should be included in the teaching section.
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